
Summer School 
Parent Guideline
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Book Class
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Services Landing Page

• After logging successfully, on 
the landing page, find Holiday 
School block.

• Click Book here link for 
starting to book class for your 
children.

• Click Guideline link for starting 
to view and download summer 
school introduction.
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Select Child

• Find your child you want to 
book class, click Select to 
move to the next step.
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Select Program

• On the class list screen, you can view all 
available classes are suitable for your child.

• Class option includes full program and period.

• The default class is full program.

• You can select period to study by clicking the 
Select Period and chose your wanted weeks.

• Select one class, appropriate weeks and click 
Submit to move the next step.

• Note: the session will be expired after 10 
minute, please complete the booking during 
this duration.
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Select Excursion

• On the select excursion screen, you can select 
attached excursion on programme by 
checking the checkbox. If checked, you must 
check the
excursion's terms and conditions checkbox.

• Click Continue to move to the next step.

• click Back to move to the previous step for 
changing class

• Note: You can click Continue without excursion 
selected.
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Select Bus Service

• Bus service options: Complementary and 
Additional Fee.

• Complementary option is displayed when 
selected Full Program.

• If select bus service, please select your 
district, input your full address and check 
the bus’s terms and conditions.

• Click Continue to move to the next step.

• Click Back to move to the previous step for 
changing excursion.

• Note: You can click Continue without bus 
service selected.
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Payment

• You can select an add-on service: lunch 
registration by checking the checkbox.

• Bus fee is not included in total amount.

• Payment option includes Online Payment 
and Pay Later.

• With Online Payment, you need to complete 
the payment process of OnePay gateway.

• With Pay Later, you need to transfer or cash 
after completing the booking.

• You must select a survey option to enable 
the Continue button.

• Click Continue to do the payment process.

• Click Back to move to the previous step for 
changing bus service.
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Finish

• A booking confirmation email notification 
will be sent to your email.

• Note: If you are not receiving booking 
confirmation email notification, make sure 
to check your spam folder. If the problem 
persists, check with AIS admin to ensure 
your booking has been added to the system.
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View Booking
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View Booking

• If you completed a booking for 
your child successfully. the 
button View Booking will be 
replaced for the button Select.

• Click View Booking to view the 
booking detail
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Booking Detail

• You can do the payment online by selecting 
a payment method click Payment, and 
complete the payment process of OnePay 
gateway.

• Payment section is just displayed if the 
balance due of booking is greater than 0.

• Click Back to return the child list screen.
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View Attendance
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Student Attendance

• Click ATTENDANCE in the top navigation 
panel to view your child attendance.

• You can change the date by clicking the 
calendar box or using the  Prev/ Next to 
view other attendances.

• You can view attendance of the other child 
by selecting your child from the dropdown 
list (eg: 200895275 - Tran Thao My BUI)
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